
EMPLOYMENT OPPORTUNITIES

Posting Date: 10/31/2018
Final Date to Apply: 11/30/2018

Location:  

Job opening is in our San Antonio, Texas, office.

Position / Description / Responsibilities:

Inspection Analyst:  Responsibilities will consist mainly of review and analysis of risk 
inspection reports.  Reports are compared to application, rating, and other underwriting 
information (CAD, photos, etc.).  Valuations are reviewed according to internal and/or carrier 
guidelines, intent of the producing underwriter, and the reviewer’s own underwriting experience 
and judgment.  Risk exposures are analyzed in accordance with sound, conservative underwriting 
practices.  Recommendations are made based on reviewer’s findings.  A critical element of 
successful fulfillment of this position is the individual’s development of a good working 
relationship with underwriters and underwriting assistants in each of MHI’s branch offices.    

Other duties may include providing assistance to policy issuance personnel or field office 
underwriting staff, and other tasks as assigned by the underwriting manager.  

Required Education / Skills / Experience:

This job requires at least five (5) years experience with commercial lines insurance in a
sales or support role or in an underwriting or underwriting support capacity.  Previous 
commercial lines policy issuance experience is preferred.  Prior work in surplus lines insurance 
and/or in a paperless work environment is a definite plus.

Job requires a sharp eye for detail and a high degree of accuracy with regard to data entry.  
Essential skills include the ability to read and comprehend instructions provided for navigation and
effective use of various issuance systems and company imaging system, as well as good oral and 
written communication skills.  Must be able to manage multiple tasks and meet deadlines in a 
fast-paced work environment, while producing work that meets company service standards.  Must 
be able to work as a team member to solve problems and exchange information.  Must be able to 
develop and maintain a good working rapport with fellow employees at all levels within the 
company.

A written skills assessment will be administered at the time of the interview.  

Reporting:

This position reports to the Home Office Underwriting Manager.

Classification:

Full-Time.  This is a full-time, ON-SITE position.  

Non-Exempt.  This job description does not list all the duties of the job. You may be asked by 
supervisors or managers to follow other instructions and perform other duties. You will be 
evaluated in part based upon your performance of the tasks listed in this job description. 

Management has the right to review this job description at any time. The job description is NOT a 
contract for employment, and either you or the employer may terminate employment at any time,
for any reason. 

Contact information:

Please e-mail your resume with a cover letter and salary requirements to Lisa Barnes at 
lisa@mhi-mga.com.  All attachments should be in MS Word (.doc) or Adobe (.pdf) format only.  

mailto:lisa@mhi-mga.com

